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1. Luego de haber cargado la ndmina con pago por depésito directo, se
desea cambiar para generar cheques.

~
11 EAST - WAREHOUSEMEN
CODE DESCRIPTION ST LOC W/IC DP LABOR RATE HOURS AMOUNT
NAME CODE
THOMAS, JERRY A. CHECK AMOUNT: @
E 01 Regular wI 11 0000001 13.850 40.00 554.00
EARNINGS TOTAL 40.00 554.00
D 03 Health Insur 60.00
D 04 Cradit Union 100.00
D 06 401k Plan WI 5.000% 554.00 27.70
DEDUCTION TOTAL 187.70
FED FEDERAL WITHHOLDING 13.01
FED FICA 3263
FED MEDICARE WH 7.63
WI  STATE WITHHOLDING 18.03
TAX TOTAL 7130
@ ACCT: 45454545454 Bank of America 295.00
DIRECT DEPOSIT TOTAL 265.00
JENKINS, ALLEN CHECK AMOUNT: 00
E 01 Regular w1 11 0000001 13.850 40.00 554.00
EARNINGS TOTAL. 40.00 554.00
v
< [ >
[10] 4] reaer Jo[0] (o .

2. Para reversar a cheques todos aquellos empleados cargados a depdsito

directo, acceda por @] Resources
PAYROLL\MAIN\PRINTED DIRECT DEPOSIT | & susincss Insights Dastiboard
MAINTENANCE. 9"_{%wﬁm

--{E| Common Information

Business Insights

Paperless Office

General Ledger

- Accounts Receivable

- Accounts Payable

BE Payroll

B0 Main

----- E| Employee Maintenance

----- [E] Payroll Data Entry

----- ] Payroll Tax Calculation

-3 Payroll Data Entry Audit Repart
----- [=] Earnings Register

----- [=] Benefits Register

----- [ Deduction Register

----- [ Labor Distribution Report

----- E Employer's Expense Summary
----- EI Pre-Checdk Register

-3 Check Printing

----- [=] Check Register Update

----- El Daily Transaction Register

----- e prnted e Dot anterance e
=) Reports
- Direct Deposit
- Period End
) Setup
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3. El sistema levanta una pantalla para imprimir el reporte e indicar
aquellos empleados que estan cargados a pago por depdsito directo.

PAYROLL PRINTED DIRECT DEPOSIT MAINTENANCE

PDFCreator Pt | Printes Setup... | €@

4. El sistema levanta el reporte.

ABC Distribution and £

PRINTED DIRECT DEPOSIT MAINTENANCE

EMPLOYEE % CURRENT NEW CURRENT NE

NUMBER NAME PRINT CK PRINT CK DIR DEP DI
110000100 THOMAS, JERRY A. PRINTED YES YES
110000105 JENKINS, ALLEN PRINTED YES YES
110000130 SHAW, ARTHUR PRINTED YES YES

5. Al terminar de imprimir el reporte, el sistema pregunta si desea actualizar el
cambio a pago de cheques.

i ) Data conversion successfully complete.
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6. Vuelva a calclular los taxes, por PAYROLL\MAIN\PAYROLL TAX
CALCULAITON.

~

‘2 Up one level...
Elardoyee Maintenance
EPayroll Data Entry

[ EPavrolI Tax Calculation

= Payroll Tax Calculation
hent [

PAYROLL TAX CALCULATION

B | G @)

Now clearing files. Do not interrupt.....

1 Hnwy Drintinn

7. Vuelva a imprimir el PAYROLL DATA AUDIT REPORT

ABC Distribution and Sy

PAYROLL DATA ENTRY AUDIT REPORT

D
DEPARTMENTNO: 11 EAST - WAREHOUSEMEN
EMPLOYEE ENT CODEDESCRIPTION ST LOC W/ DPLABOR  RATE HOURS A
NUMBER NO. NAME CODE
0000100 1  THOMAS, JERRYA. <: CHECK AMOUNT:
E 01 Regular Wi 11 0000001 13850 40.00
EARNINGS TOTAL: w00 |

D 03 Health Insur
D 04 Cradit Union
D 06 401k Plan WI 5.000% 554.00

DEDUCTION TOTAL.
FED FEDERAL WITHHOLDING

FED FICA.
FED MEDICARE WH

WI  STATE WITHHOLDING
‘ TAX TOTAL:

0000105 1 JENKINS ALLEN CHECK AMOUNT:
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8. Imprima los cheques y complete el proceso de actualizacion de la

7 .
nomina.
EMPLOYEE SOCIAL SEC. NO. PAY RATE PERIOD END CHECK NO.
11-0000100 THOMAS. ] 986-53-1239 13.850 HW 8/31/2015 002025
EARNINGS HOURS AMOUNT YTD DEDUCTION AMOUNT YTD
Regular 40.00 554.00 12.077.20 Federal W/H 13.01 1.122.48
Overtime 0.00 0.00 290.85 FICA 32.63 684.60
Holiday 0.00 0.00 271.60 E.LC. 0.00 3.05
Sick Pay 0.00 0.00 110.80 Medicare 7.63 186.48
Bonus 0.00 0.00 249.32 W1 Sate WH 18.03 635.67
Vacation Pay 0.00 0.00 110.80 Health Insur 60.00 960.00
Credit Union 100.00 2.300.00
401k Plan 27.70 249.30
GROSS EARNINGS: 554.00 13,110.57 TOTAL DEDUCT: 259.00 6,141.58
NET EARNINGS: 205.00
ABC Distribution and Service Corp.
THIRD NATIONAL BANK OF NOWHERE 002025
P.O.Box 1213 No.
002025

*TWO HUNDRED NINETY-FIVE AND XX /100

DATE AMOUNT
JERRY A. THOMAS

Payto the 502 ek ko ok *
:xd;nf 4121 W. 35th Street 8/31/2020 295.00

9. Imprima el check register, revisar y actualizar si todo estd bien.

) Sage ERP MAS 90
2 / Do you want to print a check reqister?

[ )& ]

COPY DE AB1

CHECK REGISTER
REGISTER NO: PR-00G3

BANKCODE: B-  Wells Facgo Payreli Cluny

CHECK CHECK EMPLOYER CHECX GROSS FED FICA MEDICARE STATE OTHER OTHER
NUMBER DATE NUMBER . » NAME AMOUNT EARNINGS WH WH wa WH TAX DED
004043 001l 110000100
55400
= | M Sage ERP MAS 90
75 D $85.00
DIRECT DEFOSIT
TOTAL 55460 o Do ypouwant bo update the Check Register?
REPORT TOTAL « MANUAL 00 ""-‘/
PRINTED S$55.00
DIRECT DEPOSIT: 0
N M e [t ]
TOTAL: 3 400 = -
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